Green Mountain Council
Cub Leader Training — Pow Wow
December 6, 2008

Training Course: Navigating the GMC Website / Updating Your Unit pages
Instructor: Theresa Nelson, Unit Commissioner, Webmaster, Ethan Allen District

Course Description:

Does your Cub Scout Pack have a web page? If you are in the Green Mountain Council the
answer is YES! Get an in-depth look at the new www.scoutingvermont.org and learn where to find
the information you need, who to contact, how to set up your unit pages, and some of the not-so-
obvious and FREE tools available to you and your unit.

This is a 50 minute course, and will not cover the entire website.
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Basic Navigation

The majority of the navigation in the website is done by mousing over and clicking on a link.
Links will appear as buttons, pictures (icons) and underlined text. A few features require that you
type in data in a text box and then click on a “sign in” or “begin search” button or **! icon.
(Pressing the [enter] key on your keyboard will usually not be enough. You must mouse over and

click on the button or icon) Some pages include a & or © you can use to display a help message
for that page.

The “Green Bar’’ Buttons

Scouting  Council

Home
Click on Home to return to the www.scoutingvermont.org Welcome page.

Scouting

Click on [Scouting] for a series of pages describing the programs of the Boy Scouts of America.
This is a great place for those who are new to the program to learn more about Scouting. It
includes sections for Cub Scout Program, Boy Scout Program, Varsity Scout Program, Venturing
Program, Order of the Arrow, Awards and Recognition, and a link to Training.

Council

Click on [Council] when you want to get information specific to the Green Mountain Council. It
includes contact information for Council Leadership, Council Commissioner Staff, Finance and
Fundraising, Membership Recruitment, Marketing and Publicity, Relationships, and Maps to
Council Facilities. (The E-Vermonter Electronic Newsletter is not yet configured). Need to
know “who’s who” at the Service Center? These pages will give you contact information, phone
numbers and email addresses for your key contacts.

Districts

The Districts page includes a map of the state showing general district boundaries, and the
counties each of them serve. Links to the individual District home pages are provided, where you
will find a listing of your district’s “Key 3” District Leadership, and program information
specific to that district. Each District has their own District Webmaster, so the structure and
content of the District Pages will vary.

Units

The top of the Units page links to a search tool where you can find out more about a unit from
either entering a Unit Number, a City or get a list for an entire District. It also includes links to
Unit Rechartering, Internet Advancement and the Unit Home Pages information center. Specific
instructions and helps for setting up and using your FREE Unit Home Pages can be found here.
If your unit has not started using the great tools available to you, point your Cubmaster to this
page. Your Unit Home Page provides the following features...

Editable home page content

An events calendar

A group email tool

A place to store files to share with unit members
Security features to protect members and information

(We will be going in to more detail about how to set up and use your Unit Page later)
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Camping

A treasure-trove of information about the Green Mountain Council Camps: Camp Sunrise and
Mount Norris Scout Reservation. Camping and Outdoor Program descriptions, registration
forms, schedule information, Leader’s Guides, as well as some other neat pages including Camp
Wish Lists, Camp Staff Employment Information, Counselor In Training (CIT) Information and
the Mount Norris Alumni Association. The Sunrise pages even include the Sunrise Song Book!
Each camp has it’s own Calendar, which will automatically be updated when any event is added
referencing the Camp as the Location for the event. The Camp Sunrise Resident Camp page and
the Mount Norris Scout Reservation Resident Camp page each include a short video which is
stored on YouTube. Information about the 2009 Summer Camping Programs at Sunrise are on-
line now.

Events

Articles giving more information about Council events will appear here. Similar to the Headlines
on the Home page, these present a brief introduction for important events. Clicking on the
underlined Event Article Title will take you to the complete article. Article display page will
provide a link to the Event information, Registration forms and downloadable related documents.

Resources

Need a medical form? Need to look up information in the Guide to Safe Scouting? Can’t
remember the URL for the National OA website? The Resources section is the first place to look
for the forms and tools you need. Too numerous to list here, I’ve attached screen prints of the
forms “storage library”. Most of the forms are .pdf files, for which you will need Adobe®
Reader for. The primary “Forms” page includes a link to the Adobe web site for the free
download. There is a page for official BSA Website Links, the Council Service Center and Scout
Shop, and a new page for posting information about Local Merchants who support the Scouting
Program with Outdoor Equipment, Scout Uniforms, or Scouting Activities.

Training

An entire section devoted to Training information, descriptions of the required Leader Training
Courses, along with explanations for “what training do I need for my position” information,
Supplemental and Advance Leader Training, as well as Youth Protection, Safety and Risk
Management, and Youth Leadership Training Programs. The Cub Leader Pow Wow pages are
also here. There is a link to the Online Leader Training offered by the National BSA Council, a
Council-wide Training Calendar, information regarding Leadership Training Awards (knots) and
a link to the Philmont Training Center. Several of the Districts also have a Training page for
local training events and contact information.
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Council Links and Icons

The icons displayed on the left hand side of the Home Page remain available to you throughout
your visit to the site. These are pages the Council has selected to give special emphasis to, and
may change periodically.

- v v v

Donate Tn
Scouting™ ¢

Renew
Your Unit'
Charter

Site Search
The site uses google search to display a list of content pages matching
the search topic. Some pages are hidden from the search engine. Enter a

short search term and click on the #

Join Scouting
Basic membership requirement information and links to the National
BSA new scout information sites.

Contact Us
A quick link to the Council Service Center Contact Information page
with address, phone, fax numbers, email address and driving directions.

Council Calendar

Displays the Calendar “grid” display for the Council. Mousing over an
entry gives a more complete description. Clicking on an entry on the
calendar will take you to the Event Display. Links from the event to
Documents and Event Articles with more information are provided on the
Event Display, along with a link to registration forms.

Recent News

New articles may or may not be set to be headlines, but all will appear on
this Council News page. News articles live forever (unless deleted) and
are archived by year of publication.

Scoutstuff.org
A link to www.scoutstuff.org national BSA supply.

Ajapeu Lodge
Pages for Order of the Arrow Ajapeu Lodge which serves our Council.

Donate to Scouting
Provides a path to a secure page for making donations to the Council

Charter Renewal
Short-cut to the Charter Renewal processing page, and helpful
information and FAQs for Renewing your Unit Charter.

Popcorn Sales
Short-cut to the Finance and Fundraising Popcorn Sales pages

SkiMadness

————__. Links to the www.scoutingvermont.org/skimadness program pages,
including dates, ski resorts, and information for these great Ski weekends sponsored by our
council, just for scouts and scouters.

Jamboree

Short-cut to the 2010 National Scout Jamboree information page, including how to register, and
details for the 3 Troops we will be sending to the 100" Anniversary Jamboree Event.
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District Headlines and Calendars

Using the links on the right, you can go directly to a specific district’s home page.

$ n Mountain"Coun 5
l![w SEoltsiar America

serving ine Youth of Verment

Events

Long Trall District Eros i S e ~ il Ethan Allen District Distict Links._
Serving Orleans, Essex, Caledonio, Washington and Orange Counties. Sorviog Seouivgten sed & ~wwmw * Commissioners

B
o
* District News 2
District Leadership * Distar Fvens "
® District Chair - Philo Hall - 802-485-5500 * District Calendar
* Commissioner — Bonita Wells - B02-525-4110 ® District Newsletter r
*® District Brecutive - K&win OHacs - 802-244-5189 » Our Units
TR T » Committes
* Marksting
* Membership
A SCOUt IS Reverent ~ux
LT December 9in Round Tabie e + Diaiving e Next 30 Days..

Scouting Anniversary Week is celebrated each year during the second week

- Last chance to have your unit charter checked and turned in. - Time to of Februsry. As part of Seouting Anniversary Week scouts across the United UMM Merit adge.

celebrate. ITS THE ANNUAL CHRISTMAS PARTY & YANKEE GIFT SWAP!!! oh  Next30 Days..
what we fun we have this evening. Please Bring...
Long Trall District Swim Meet Jan 17 2008 rrw
‘Winter Dooldrums.... NEVER! When you can capture a piece of summer in * Cub Leader Pow
the pool and still have the fun of sippery slopes outdodrs. Join in The. Wow
Annual District Swim Mest and Dutdoor Shippery Slopes Adventure at » Den Chisf Training
L Pow Wow
* LT Roundtable Dec

States will be celebrating Scout Sabbath on February 7th, and Scout Sunday Day

on February Bth * Cub Leader Paw
December BOY SCOUTVENTURE Roundtable rrw

Boy Seout and Venture Crew leagers should attend the December
roundtable. The location has changed. Read on for further information.

Lyndon State College, Lyndonville,T. Starts at 3 a.m. Cub Scout Winter Fun Day 2t Pow Wow
November December 2000 Newsletter v o and'3 Waders ttend Free by st oy Do ht T 0" Bondabe -
‘SmokeSignais Newsiettes in POF format * Scout Shop - S

Guand xine Barents and Leagers: SiQn up to be @ Friend of your Unii Ethan Allen BALOD
‘SepemberiOctober 2008 Newslatter Event .
SmikeSigsis Rewsetter in PDF format o FThers Group ek auppent Y00 WO Eveh See w150 sve ot Soned op o5 8 Tozining part 3 of
July/August 2008 Hewsletior Qlimbing, faend of your urit.. =
SmokeSignels Newsietter in POF format ey Merit Badge Counselor Renewals for 2008 " R - ot
May/June 2008 Newsletier w m:mmm Renewal Forms for 2003 were distributed at the . mu:!hn District
SmokeSignals Newsletter in PDF format ® Service Center o (ed
Qused for EALOO training offered at Roundtable e
March/April 2008 Newsletio Christmas Holda e Hesting
SravaSinds Newsess 1 A5 formt « Tadngros ouk nd camping by atiending BALGG taiong, beng oficrsd ot he 0o, EASommistiner
- Cosed for Now-DeC Roundtabie Sessions (you must attend all Tiree to be “sined-) e
GLMT{B&JMﬂM!HﬁEﬂMS | Learn more about RSS Feeds = m - Craate your 1 - Scout Shop -
Gt Please make sure to sign-up for MyCouncl, Newsletters will begin 1o be sent Event
Sochions from the websie. If you are not registered you will ROE receive them. » Cub Scout Bock
R suﬂf'f."»'.ﬁ ) Exhan Alen District Headlines | Learn mare abeut BSS Feeas = GMC Coundl
Year's oliday S Coordinated
Meeting.
+ OA Chapter 1
Heeting
. .
Reading Beyond the Headlines
Click on any of the underlined text to view more information
Home
Welcome to the Green Mountain Council Districts...
Welcome to the official website of the Green Mountain Council, i —narColilye Chck on a
Boy Scouts of America. We are pleased to offer this site as a ¢ Ethan Allen ¢——T— .
resource for all indiiduals involved in the Scouting program. ® land of Champs dlstrlct to
Welcome message from our Council Key-3 == * Long Trail
* Maple leaf go to the
District page
i ) Next T Days...
Council Scout Shop - Grand Re ning Event rew L
The Green Mountain Council - Scout Shop has been remodeled and Renswal Akl
upgraded. In honor of this lock towards the futurs, we are going to hold a et o
Grand Re-Opening Event... 5 m e
erit Badge
Betirement Dinner - Dave Osborne rew: Day
We will be honering Dave Osborne on December 18 for all his contributions ® Cub Leader Pow
to the Green Mountain Council and Scouting. As part of the Council Wow .
Coordinated Committee Meeting, we will be holding a dinner in Dave's e Den Chisf Traini C]le on a
honor... .
at Pow Wow <= tltle to
jirl FHEL ® Ethan Allen .
The Boy Scouts of Little Sioux Scout Ranch have been nominated for Eoundtable - View an event

Beliefnet's "Most Inspiring Persen of the Year" award... Troops/Craws

']
Boy Scout Recruiting Contest %
How would you like to have one of the NEW Boy Scout Uniform Shirts for 3
FREE! The Green Mountain Council is holding a2 Recruiting Contest... & Fthan Allen
Year End - Donations e
The Green Mountain Council would like to ask you to consider a year end * Calvin Coolidge
. Denation to Scouting... Eoundtable / OA
Click on a ) o ) i
. = MELH ® LC Roundtable Dec
headhne to The 100th Anniversary Committes is proud to announce a new partnership .
with the Verment Foodbank te work together on a State wide foed drive. We

VieW an article are asking all Units in the Green Mountzin Council to participate in the this 7AS§IS?M 5':1 <
Council-wide Service Project...
# Webelos to Boy

Cub Leader Pow Wow Training rew! Scout Transition
Is designed to help you improve your Den and Cub Pack programs by giving & Den Meeting
you a broad range of ideas as well as address some of those problem areas Planning for
that arise when working with young boys and their parents... January

Ko Pavnsil Trainine P ammition Phoir A d ® LC MNewleaders
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Article Information

When you click on a headline, you will be taken to either an Event Article or a News Article. If
the article is tied to an event (or series of events) a link for the event will appear at the bottom of
the Article Display page. Linking to the event, you can get detailed time, location, and contact
information, as well as links to any documents or registration forms available.

Home - Eyvents (=) Print
Scouting for Food - Council Service Project

The 100th Anniversary Committee is proud to anmounce a new partnership with the ¥Yermont Foodbank
to work together on a state-wide food drive. We are asking all Units in the Green Mountain Coundil to
participate in the this Councdil-wide Service Project.

Scouting for Food will be on April 18, 2009. Please save this date.

The Service Project Committee is looking for wolunteers to help us organize and prepare for this major
undertaking. Scouting has always come forward when a need arises. The Green Mountain Coundil is
excited to work with the Yermont Foodbank to create the single largest one day food drive in the State.

If you are interested in serving on the Committee or helping us crganize this event, please contact Kevin
D'Hars - Committee Staff Adviser.

More information will be posted as we get it. Be sure to check back.

04182008 - Scouting For Food \

Click on event title to
view event details

Home (= Print

Scouting For Food

AddTo Y
Starts: Saturday, April 18th
Ends: Saturday, April 18th
Location: Council Wide - State of Vermont
Contacts: Kevin OHara - 802-244-5189

Scouting for Food - Council Service Project

“Tickers” for Upcoming Events

By clicking on the title of an event in the right hand “ticker” block, it will take you directly to the
event. Any articles tied to the event will have links at the bottom of the Event Display page.
Remember, not all events will have articles, and not all articles will be set to be headlines, so
don’t rely just on the Headlines to get your information.
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Event Related Documents

Here is an example of an event with documents and registration forms which can be downloaded.
Note: most of the downloadable documents on scoutingvermont.org will be in .pdf format.

Cub Leader Pow Wow

AddTo ¥
Starts: This Saturday, Decembar 6th at 8:00am
Ends: This Saturday, Decembar 6th at 5:00pm
Location: Morwich University - Northfield VT.
Contacts: David Schuler - 802-209-4877

Erik Tanney - 802-244-1760

Documents: Pow Wow Course Schedule 2008 KT
Pow Wow Course Descriptions IR

Registration Form: Open/Download Begistration Form

Cub Leader Pow Wow Training

Events do not appear on any tickers or headlines once the event date has passed. However they
will remain linked to the calendar, so if documents are attached AFTER the event, they will still
be available for downloading until the event is deleted by a webmaster. To retrieve those
documents, you must access the event through a calendar entry.

Add To calendar options

You can download a calendar entry to your Outlook, Google or Yahoo calendar by clicking on
the Add To ¥ drop-down. (And if you are an editor for your unit, you can add events to your
Unit Events list. If the event gets updated, so will your unit list — the information is shared.)

Executive Committea Meeting ¥
AddTo ¥
Starts: Thursday, December 18th at 4:00pm ;"bw
A Endar
Ends: Thursday, Decembar 18th at 6:00pm —1 .
Google Calend

Contacts: Dick Kruger % . = —=

Bichard Stockton - 802-244-5189 _—

*there is a known bug for the google calendar — it seems to get time zones confused, and the time
gets downloaded 1 hr off. You can correct it during the google calendar entry update in google. I
haven’t used either the Outlook or Yahoo options.
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MyCouncil Profiles

Join

In the top right corner of your browser window you should see
a Join option (just to the right of MyCouncil) After you have a
profile and sign in, it will display your name, MyCouncil, and Sign Out.

MyCouncli® | Join | Sign in

Click on Join and you will see the following screen:
Create New Membership

To create a new MyCouncil membership step through the following dizlog. ¥ou will create your sign-in
credentials and create your profile.

Step 1: Create Your Sign In Credentials

Enter your sign in credentials balow...

Email Address:
- Type it Again:
Flease type your emai address carsfully to make sure it is correct.
Mamberships with invalid emal addresses are subject to delstion.
Password: |
- Type it Again: |
Password must be at least 7 characters long
Security Question:
Answer:

The security guestion and answser serves an alfernalive way for you fo sccess
your membership shouwld you forget your password, Please enter 2 guesion
and answer that nobody alse but you knows or could guess aasily.

Mext

Click on Next — there will be 4 screens (do not try to use Enter)

Create New Membership

To create a new MyCouncil membership step through the following dialog. You will create your sign-in
credentials and create your profile.

Step 2: Enter Your Personal Information

Enter your parsonal profile information balow._.
First Name:

Last Name:

Date of Brith: MMDDEYYYY

Youth Protec§on guwidslines require that you provide your date of bintf. You must
be a minimum age of 13 to join this aite.

Mext

Again, click on Next
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Create New Membership

To create a new MyCouncil membership step through the following dialog. You will create your sign-in
credentials and create your profile.

Step 3: Indicate Your Involvement

Solect items balow that indicate your involvement. Check all that apply...

lam a...
|:| Scout |:|‘u’|:|lunlaar |:| Parant
[ other ] Eagle Scout

I am involed with these Programs...

[[]cub Scouts []Boy Scouts []venturing
[JLeaming For Lifa ] Exploring Corder of the Arrow

I am involved with thesoe Districts...

[l catvin Coolidgs [l Ethan Allen [lLand Of Champs
[Long Trail [ maple Leaf

Select any/all which apply to you - Click Next

Step 4: Choose Your Email Subscriptions

Indicate your preferences below for receiving information via email....
Subscribe To: ] General Council Announcaments and E-Mails
Dﬂahrin Coolidge District Electronic Newslatior
[] Ethan Allen District Electronic Newslattar
[JLand of Champs District Electronic Mewslatter
|:| Long Trail District Electronic Smoke Signal

O Maple Leaf Disfrict Electronic Mewlatter

|:| Grean Mountain Council E-Vermonter

Decide what type of communications you want to receive emails for.
(Don’t forget to click Finish)

Welcome to MyCouncil
Your personalized membership on the Green Mountain Counal Websile

Scott Nelson - Thursday, December 04, 2008

Congratulations!
¥ou have successfully created your MyCouncil membership...

Home
Your membership allows you te receive electronic communications from the
council im the form of emails and e-newsletters. You can specify your Boskwares
involvement and choose the type of communications you want to receive so that Profile
yau get information that is both relevant and timely.

In the near future, your MyCouncil page (this page) can be used to colladt and
store faverite pages and events from the website, create a personal calendar,
and will also be used in the future to register for avents.
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Scott Nelson | Save || Cancel

Edit Your Profile
Personal Coplact lovolvement Subscriptions Privacy MyPage

Links t0 Me: When a link to me is shown on any page of the web site...
!:JIII-::nt show any links to me

— ) Home
I?J Show a link to my MyPage (recommended]
I_'Link to the built-in web site emailer Profile

13 Link to & raw {mailto:) email link
Pnone Number: [ | 0o not show my Phone Mumber on the web site

Address: [[] Do not show my Address on the web site

You don’t need to, but it is a good idea to check your Privacy settings. The default will allow
your phone number and address to be displayed on the website. If you do not want your phone
number displayed, you need to set those options.

Scott Nelson

Edit ¥Your Profile
Personal Confact lovolvement Subscriptions Privacy MyPage

Emall: Allow people to email me from MyPage as indicated below...
;:, Dont allow people to email me from MyPage

— Home
1%} Use the built-in web site emailer {recommended)
- Bookmarks
I_'Use araw {mailto:) email link Profile
Blography: Show my biography - Edit your Biography | Clear
{no biography enfered)

The same goes for your email address. If you choose a raw email link, you email address is
available to anyone viewing the page. You can also force people to link to your MyPage before
they can send an email. You have the option to upload a photo , and change any of your profile
settings, and manage your bookmarks. I recommend signing out after changing your profile.

MyCouncll® | Join | Sign In

Signing In

Just click on the Sign In button in the top right corner

Welcome to M‘,’COUHC"
Your personalized membership on the Gresn Mountsin Council Website

Friday, December 05, 2008

Please Sign In... Mot a Member?

Email Address
| Set up a new membership for quick and easy access to your saved
web pages, events and council infermation. Track what's geing on
with your favorite activities, update your profile and use other special

Password features available only to members.

Your email is safe and your privacy guarantead.
[Jremember me

|“SJQI'I In [ Become a member ]

I My email address has changed
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I forgot my password ©
There is a link on the sign-in page to allow you to reset your own password. It will send a link to
your email address, which you will have to follow.

It Locked Me Out!

The most common complaint I hear is “I put in my password. I know I did it right. But it
wouldn’t take it and now it says I’'m locked out!”

Most of the time it is because you are hitting an Enter key instead of using your mouse to click
on [Sign In]. You will need to contact the council office to get the lock removed.

Quicklinks
[0 QuichLinks | v Home {5 Bookmark
To add CuickLink - R
il o iyourown MU come to the Green Mountain Council Districts...
¥ Pack 367 - Benni... 5oy the Bookmark link on any et ebcie o e Croen Mo Couned .
Tr-:ll:lp 353 - page of the website ma to tl official website of t reen Mountain Council,
b Benn... couts of America. We are pleased to offer this site as a ® Ethan Allen
P D P — ca for all individuals irvobeed in the Scouting program. o land of Champs
My Bookmarks g
¢ I n reorndME Messane from our Councl Key-3 = * long Trail
z . I

Once you have created your profile, and have signed in, you will have a few more tools just for
you. There is a Bookmark feature you can use to create Links to your favorite pages, and a Quick
Link will be created for any unit you are accepted as a Friend of the Unit for You can always
remove the QuickLinks and Bookmarks by editing your profile.
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Unit Home Pages

Unit Home Pages - Your Units Home on the Internet

Do you want to improve communication between your unit's leaders, parents and scouts? Have you been
thinking about creating a web site for your unit but have been daunted by the task, the cost, orthe
resources requirad? Well, look no further because Unit Home Pages are here to help address your neads.

The Unit Home Page feature on the Green Mountain Council web site gives your unit @ home on the
Internet. ¥Your Unit Home Page provides the following features...

Editable home page content

An events calendar

A group email tool

A place to store files to share with unit members
Security features to protect members and information
Other features to be added in the future

Click the links below to learmn more about how your Unit can start using these features today.

* How do we get started? ® What are Unit Friends?
# Whatis the cost? # What can the Coundil see and control?
# Is gur Unit Home Page secure?

The Green Mountain Council is thrilled to be able to provide all of its units with free Unit Home Pages,
along with all of the tools needed to update them. All you need is Internet access and a web browser.

Step 1: Read the articles on http://www.scoutingvermont.org/Units/HomePages/ They will
provide step-by-step instructions on how to set up your unit pages. If you run in to trouble, you
can contact the Council Service Center.

Step 2: The Cubmaster

In order to set up your unit pages, your Cubmaster must accept responsibility for the content of
their Unit Pages. The Cubmaster controls who has access to edit content, and can make changes
to unit information, such as meeting time and place. The Cubmaster can delegate the Moderator
role to any other “Friend” of the unit, but needs to sign in, accept the Leader Agreement, approve
a “Friend” then delegate to them. If your Cubmaster does not have an email address, or internet
access, contact Janet at the Council Service Center (800-704-3089) and she will assist you.

The Cubmaster needs to create a Profile, and notify Janet at the Council Service Center of the
email address he will be using for login. Cubmaster names are entered based on the official
Council Rosters. The first time the Cubmaster accesses the Unit Homepage, it will prompt him
with the following message:

ﬂ Mote To Unit Leader!

To utilize the Unit Page features on this site, you must accept the Unit
Home Page Leader's Agreement.

Click here to read and accept this agreement

The Cubmaster must click through, agree, and submit the agreement before the Unit Home Page
features can be activated.
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Unit Home Pages - Unit Leader's Agreement

45 the primary unit leader of this unit, I am responsible for the usage and
security of the pages and content stored by our unit on this site.

I agree that our usage of this site will be in compliance with all Counail, National,
and Youth Protection policies and guidelines.

I understand that by National BSA Standards, a Council must be in complete
control of any information posted on its web site and that there are several
approved people on the Council's web team, called Site Administrators, that have
the authority to control and see the private information on our unit's pages.

I understand that the Council may also curtail or deny our unit the privilege of
using any, or all, the unit Home Page features on this web site for any reason
whatsoever. Typical reasons may be, but not limited to, not complying with
Cowncil, National or Youth Protection policies, posting inappropriate material, or
in any other way abusing the privilege to host a Unit Home Page on this web
site.

I also agree that our unit is responsible for managing the security settings which
allow pecple to access cur unit's information.

Do you agree? I::"‘f'ﬁ.- I agree 'T,' Mo, I do not agree

Settings and Security
Edit Settings ﬂ m

Events Fies Friands Editors R
. . General
Privacy: (8} Private - Event List can only be viewad by Friends Mesatings
() Public - Event List can ba viewad by anyone Leadership

Events

Edit Settings B Fileg

Events Fies Frsnds Editors S
Took

Privacy: (8 Private - Files can only be viewed by Friends Settings

[ Public - Files can be viewed by anyona

Friends of the unit

Az a Friend you can be part of this unit's mailing list, view it's event list, and

participate in other unit features provided through this web site. Home
General
Mestings

To become a Friend of this unit you must... Leadershin
Friends

Become a Friend of Troop 353

1. Have a MyCouncil membership and be logged in

> Become a MyCouncil member or Sign-In to vour membership

2. Submit a Friends Reguest to the unit leadership

3. VYour Friends Request must be approved by the unit leadership
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I don’t see a Friends option

If you don’t see a Become a Friend of This Unit option, first: check to make sure you are signed
in. You too must have a MyCouncil profile and be logged in. You can tell by looking in the top
right corner of the page. If you are signed in, and you don’t see a Friends option in the right hand
menu, your Unit Leader has not accepted the Leader Agreement yet.

Why should I register as a Friend of the Unit. What’s the difference?

Here’s what anyone can see:

Troop 353 - Bennington, VT E
Scoutmaster

® William Kilpatrick [Hfnd]

Home
Chartered Organization Representative, Committee Chairman G“”?'a'
® Scort Malinowski - B0Z-447-3873 Keeing
Leadership
Assistant Scoutmaster Eriends

& Jon Endres ()

Troop Committee, Membership
* Michelle Mazzola WSS - gn2-442 -5204

Here’s what a friend of the Unit can see:

Troop 353 - Bennington, VT E
Scoutmaster

* William Kilpatrick [#ss]

Home
Chartered Organization Be presentative, Committee Chairman Genersl
* Scort Malinowski - 802-447-3873 ——
Leadership
Assistant Scoutmaster Events
& Jon Endres (i) Files
FEriends

Troop Commitiee, Activities
# Martha Hojnowski

Troop Committee, Advanceme nts
#® Rachel Werger - B02-447-2572

Troop Committee, Chaplain
* Dave Micol [FFss] - 802-442-3540

Popcorn Kernel
¢ Michelle Mazzola [#7ees) - 802-442-9204

Troop Commitiee, Secretary
# Kristina Criss - 802-442-8651

Troop Committee, Treasurer
® Tammy Endres - 802-442-9676

Troop Committes
# Theresa Melson [FTeeed]) - 802 -442-4781

Troop Committee, Membership
® Michelle Mazzola [#TRe] - 802-442-5204

Note that the Friend can also view the Events Calendar and Files. In order to add files or events
they must be given edit rights by the Unit Moderator. The Moderator controls who is approved
as a Friend, and who can edit, not the Council or any of the Council or District Webmasters.
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Files

A great example of an organized unit: Pack 43 — Milton VT

Home YouGan ¥ | (257 Bookmark (= Print
m Pack 43 - Milton, VT [Manags Files]
Mote - As a security precaution, the dickable links for these files are valid for
only 10 minutes after the page was last refreshed. If you are getting an error
Home when you try to click any of these links, reload the page first.
Genaral File Name Size  Uploaded
Meetings
Leadership Annual Paront Survey.doc B KB  &f24/2008
Events Baitlaship Cove Ship.jpg 205 kB a/24/2008
Files Cake Bake Bules dog 28 kB &'24/2008
Eriends Cub Facts pdf 487 kB 8/20/2008
Tools
i Eo Cub_Profile doc 32 kB ai4i2008
Settings
Form Parent and Family Talent Survey.doc 30kB &24/2008
Eorm_Picture Helsase doc 20 kB &/24/2008
Form Reimbursement Reguest.doc Z3kB &/24/2008
Milton_Schools_Calendar pdf g8 kB af24/2002
Parant Handbook 2008 2009.pdi 1MB af27/2008
Pinwood Derby Hules 2008 pdi 110 kB &/24/2008

A word about files: You do have a limited amount of space, so don’t bother trying to use this as a
photo gallery. But yes, it will accept .jpg and .doc files. If you have a file format you would like
to upload, but it will not accept it, contact me, Theresa Nelson scouter.nelson @comcast.net or
(802) 442-4781 and I will look in to it. The links are encrypted and time-out, so you cannot set a
link on your main page to display a .jpg you have stored in your Unit files page. If you want a
photo of your unit on the Front of your unit site, I have been allowing one per unit, but storing it
in the Council Webmaster photo gallery. And yes, I down-size it and down-grade the resolution
for Web display.

For those of you with Edit rights on your Unit websites, please take a few minutes to review the
http://www.scouting.org/Webmasters/FAQ.aspx or the Advice for Personal and Unit Web Sites
article at http://old.scouting.org/webmasters/units.html published by BSA National Council.

Adding Files
If you have edit rights, you will see a [Manage Files] option on the Files page. Just click on it
and you will see a box like this:

Manage Files B

To wpload a file, click the Browse button and choose a file, then click the Upload
button. Upload time dapends on the size of tha file and your connaction spead.

Browse... Upload

DSCFe098_sm.jpg 244 kB delote

Storage limit: 10 MB  Sforage Used: 244 kB
Click on the Browse button, and find the file you want to upload, then click Upload. It will tell
you if the file is too big, or an unacceptable file type. Click & for help.
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Adding Events

Troop 352 - Bennington, VT [Acdd Mew Event]
GoTo ¥
¥
Saturday Dec 6 | Camp Woodford General
Meating:
Monday Dec®  ¥) Ethan Allen Roundtable - Troops/Crews S
Leadership
% | Troop Meeting Events
Thursday Dec 11 ¥ | Ethan Allen District Activities Committee Meating Filaz
Frid Deci2 ¥ i i :
¥ | Christmas Outing
riday € - Took
Monday Dec15  ¥|PL Seftings
Sunday Dec21 [¥]0A Chapter 1 Mesting
Monday Dec22 | Troop Meeting
Monday Dec28 3| No Troop Meeting

If you have edit rights, you will see a [Add New Event] option on the Events page. To add new

events which are not District or Council events, click on [Add new Event] and you will see a box
like this:

Save | Cancel |

Add A New Event 7]

Event Title:

Enter a Start DateTime and End Date/Time balkow . If this is an "All Day
BEvent” check the box below. If this is a "Partial Day Event, you must
enter both & Start Time and End Time.

Event Starts: |ﬁ | J",j Enter both Date and Time

Event Ends: | ) Enter both Date and Time

[ This is an Al Day Event
Cancelled: ] ark this event as baing cancelled

Location: (®) No Location

{Mewating Site not avaiable, read balow...)

Maeting Site - K you go to the Mesetings page and enter a Meafing
Location, this option will be availabls.
O| Other Location Name or Description

=i

(hther Location Address

Salact either your Meeting Site or Other Location. If you choose Other
Location you must aleo enter the name or description of the Other
Location in the field above. You can also enter an Cther Locaftion
Address so that a map fo this location can be generated.

Enter the appropriate information, then click on [Save]. If an event is cancelled, you can edit the
event and Mark it as cancelled. Sometimes it is better to leave it on the calendar and clearly mark
it as cancelled than to delete it and leave people wondering if it just never got entered.

Remember: Council and District events can be linked to your Unit Events page using the Add-to
option described on page 7.
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Sending Emails

To use the website email tool, simply click on any of the email links provided on one of the web
pages on the site. The link may send you to a MyPage first, but will have a link there for you to
send the email. The email tool is very simple, and does not allow attachments.

Send an Email Message

To send an email message to this person enter your name and email address, a subject, and compose
your message in the fields below. Enter the verification code and click the Send button below.

To:
Your Name:
Your Email: [¥lsend me a copy of this message

Subject:

Message Text:

Verification Code:

Enter the code in the box 1o the
right in the fisld abowva.

[ Send Message ]| Cancel |

The individual’s name will be filled in, as will your name and email IF you were signed in when
you asked to send the email. Please remember to fill in the Subject line, and enter your message
text. Before you can Send Message, you need to enter the security code into the Verification
Code box. These are randomly generated, and protect the email accounts being stored on our
website from receiving computer-generated emails (spam). Once you enter the Verification Code
you can Send Message, and a message will be displayed telling you your email has been sent. If
you want to have a copy of the email sent to your email account too, just make sure the green
checkmark next to “send me a copy of this message” is showing when you send.

If you send an email to the [Contact Webmaster] link, it will be sent to the Council Service
Center, not a volunteer. The professional staff screen them, and forward them to the correct
people based on their content.

Who do you call?

Your first call should be to the Council Service Center. They may refer you to your District or
Council Webmaster volunteer for help in posting information, or helping you learn how to use
the site. Access or Sign In issues are handled at the Service Center 1-800-704-3089. If you have
Information you want posted, contact your District Webmaster.
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